
Digital Banking
BillPay Enrollment



Log in to your online 
banking profile at 

www.my100bank.com



Click Profile.

From the drop-down list, click 
Edit Profile to navigate to your 
Customer Profile.



Enter your email address in the Change or 
Verify Your Document/Security Email 

Address box.

Click the Update/Verify button to the right.



Enter the code that was emailed to 
you.

Click Verify.



Confirmation screen will load.

Click Back to return to your Customer 
Profile.



Your email address will show as verified.



Enter your phone number in the Mobile 
Phone Number field of the Account 

Alerts Delivery Methods box.

Click the Update/Verify button to the 
right.



Accept the Mobile Text Alerts Disclosure.



Enter the code that was texted to you.

Click Verify.



Confirmation screen will load.

Click Back to return to your Customer 
Profile.



Your phone number will show as verified



Click BillPay.



Place a check mark next to all 
accounts you wish to enroll in BillPay.

Click Enroll.



Enter your date of birth (MM/DD/YYY). 
The slashes must be entered

Click Submit.

If the profile is in the business name, this 
step is skipped.



Set up your challenge phrases.

These are unique to BillPay and are completely separate 
from the security questions used for Online Banking.

Carefully review and accept the Bill 
Pay User Terms and Conditions.

Click Submit.



BillPay will open.

Click Continue to begin using BillPay.
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