DEACTIVATE YOUR ACCOUNTS in Quicken Windows 2007-2008

1. Choose Online menu = One Step Update.

2. In the One Step Update Settings dialog, uncheck any boxes that ate checked, and then click
Update Now. If a software update is available, then you will be prompted to apply it now.

3. Once the update is complete, restart Quicken.
4. Quicken banking customers: tight-click your first account from the list under Cash Flow Center.

5. Sclect Edit account from the pop-up menu. Edit Account Number and Routing Number as

needed.
. & Quicken 2007 Premier - DEMO_Overall - [My 0 ) o ot (G : 6/15/2002
Banking Customers 7 o e e Sl o Investing Customers | oj1/2002
Western BerEr Taniz3nil
& & S A B rsﬂm;ksfe@
Back Forward | Update Reports Cak  Port RO
Maty's IRA Collapse all accounts
Rab's 401k v Expand all accounts
. QuickenHome || popre Find Trans $2

v Show amounts

T Gate] - Property & pjide smounts
| |sistzonz H i
Lo | Cosh Flow Center Cash Flow ednEr i 2L eme v Show Current Balance in bar
4 Sports Car
Ity Checking e

Show Ending Balance in bar

My Savings Mortgage

Fashion Card Sports Car ... | v Show Account Bar on Iéft
& COtheraccouny  Colapse all accounts My Credit ... Shaw Account Bar on right
: 4 v Expand all accounts s jde AccountBar

Customize | Add
- Investing ¥ Show amounts -

Hide amounts

Add new account

Western Broke b - Addfremaove accounts from bar
Stocks & Ca. | v Show Current Balance in bar | Rearrange accounts
My Broker Show Ending Balance in bar I vet Worth $5 Deletejhide accounts in Quicken
MaVS RA | chow ceount Bar on et '
Bl Show Account Bar on right
. Hide Account Bar
S Property. Add new account
Hame addjremove accounts From bar
SRl Rearrange sccounts t
Mortgage Deloteids accounts in Quicken |

6. In the Account Details dialog, click the Online Services tab.
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7. Click Remove Connection or Remove from One Step Update in the One Step Update area.

Confirm the remaining prompts.

8. Click the General Information tab. In the Financial Institution field, type the name of your financial

institution. EDIT any account information that is changing.
Click OK to close the Account Details dialog. Repeat steps 1 through 6 for each applicable account.
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ACTIVATE YOUR ACCOUNTS

1. Login to Internet Banking at your Bank’s web site.
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| Quicken
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Forgot Password? Reset Password
2. From the main menu select “View Accounts”
Messages
View Accounts
Transfer Funds

3. From the Account Information Screen click the “Download” button to the far right of the account

you want to download.
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4. On the Transaction Download screen, enter the appropriate query start date and end date. Also select

the file type, Quicken/QuickBooks, from the dropdown box. Then click the “Submit” button.
Important: To avoid the possibility of creating duplicate records when downloading into Quicken,

select a query start date that does not include records previously downloaded.
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Transaction Download
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5. From the next “Transaction Download” screen LEFT CLICK the Quicken link to download the file
and launch Quicken.

Account Number as of N092008
File Created for download

[Howrubcead T rars st Bark ag Drwniomied File Formei Quary Simri uary Enad [hovdmisid

I range of deles | Ll Liren ks | QucheliTuckhosks® | D110 =philejol: Chikckards  Chchn i1 iel

1o ikt o s rghe click e Commbo Rm g seec] sms an rem e men

Select Ouicken

-
LEAoNE

6. Click the Use an existing Quicken account radio button. In the corresponding drop-down list,
select the Quicken account.
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You are downloading transactions for the following
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= Financial Institution : — Mew Town Bank
= Account bype Checking
= Account number : TESTIMRZ

If you have set up an account in Quicken ta track this account, choose "Use an existing
Quicken account'” and then select it from the list. Otherwise, choose "Create a new
Quicken account and Quicken will add one for you.

[
0(: Use an existing Quicken account: IM-"' Checking j Select your
Please choose from the list. ¥ f existi ng

account here.

" Create a new Quicken account.
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Repeat steps 1 through 6 for each account that you will use for online banking or investing.

THANK YOU FOR MAKING THESE IMPORTANT CHANGES!
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